Whitbourne Village Hall Risk Assessment May 2021
	What are the hazards?
	Who might be harmed and how?

	What are we already doing?

	Further action taken to control this risk 
	Action by whom?

	Action by when?

	Done


	Slips, trips and falls
Uneven surface of car park, cleaning floors, loose toilet floor tiles, worn carpet and stairs to stage.
	
Users of the hall and car park may suffer injuries such as fractures or bruising if they slip, e.g. on spillages or trip over objects.



	
· Car park surface maintained to be as even as possible.
· Parking spaces for visitors with disabilities available next to hall entrance.
· Good lighting in car park and all rooms and corridors in hall.
· Users know (through hire agreement) to clear up spillages immediately and know where equipment for this is kept.
· Mats at entrances to stop rainwater being carried in.
· No storage in corridors.
· No trailing electrical leads/cables 
· Car park subjected to 3 monthly formal check
· Indoors floors cleaned at least weekly
· Problems in both areas dealt with as seen.  
· down-lighting installed around the building                                                                                              
	
The lighting in the main car park is inadequate on a winter’s night. Quotes have been requested to replace

Car Park surface suffering wear and tear. Does not require remedial work yet. Improved lighting will help hirers to identify the few uneven sections. 
	
Committee to decide on contractor



Check car park surface again 
	
May 2021





August 2021
	

	Snow and or ice on car park, at entrance.



Heavy snow on roof.
	Users of the hall and car park may suffer injuries such as fractures or bruising if they slip. 

Heavy snow collected on roof may fall in an avalanche injuring users of the hall or people passing by.
	· down-lighting installed around the building
· Car park in good order and state monitored as above.      
· Grit available from nearby grit bin 
	Hire agreement to place the responsibility for gritting and safely directing users away from snow on roof on the hirer

Check who is responsible for ensuring the grit box is filled
	JOD



We believe the Balfour Beatty is responsible for filling the grit boxes.
Chris to check status before winter
	September 2020





November 2021
	May 2021









	What are the hazards?
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	Further action taken to control this risk 
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	Done


	Work at height
e.g. changing light bulbs, cleaning windows, putting up decorations etc.
	
Anyone working at any height could suffer injuries, possibly very serious ones, should they fall.
	
· Small step ladder securely stored and available for use with attached safety instructions
· Use of above and tall step ladder and extending ladder controlled by restricting use.
· More than one person to be present when ladders etc. in use.
· Working hall committee members know how to use the stepladder safely.
· Individual tuition given to hirers who request use of above
· Printed copies of HSE guidance on safe use of stepladders available to those who may use stepladder
· System for checking condition of stepladders and ladder
	

	



















	


















	




















	Vehicle movement
	
Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it. Children playing.
	
· For large events, parking controlled by marshals wearing high-visibility vests
· Hirers so advised
· Car park well lit
· Bollards keep vehicles away from main doors
· 5 MPH sign in place 
· Notice prohibiting ball games against hall wall/windows displayed.
· Hedge at the entrance kept at a suitable height and clear from the entrance gap to improve visibility?

	
The lighting in the main car park is inadequate on a winter’s night. Quotes have been requested to replace
	
Committee to decide on contractor
	
May 2021
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	Done


	Hazardous substances
e.g. cleaning products
	
The cleaner, and others cleaning, risk skin problems, e.g. dermatitis and eye damage, from direct contact with cleaning chemicals. Vapour may cause breathing problems.
	
· Mops, brushes and strong rubber gloves provided
· Cleaning products marked ‘irritant’ replaced with milder alternatives
· Cleaner trained to use products safely, e.g. follow instructions on the label, dilute properly and never transfer to an unmarked container
· Cleaning products stored securely
· The cleaner has been reminded to report any irritation to skin as a result of using the cleaning products provided

	

	
	
	














	Electricity
	Users risk electric shocks or burns from faulty equipment or installation.
	· Fixed installation correctly installed by qualified electrician, and inspected regularly
· All repairs by qualified electrician
· Portable equipment PAT tested annually
· Hall users know they are responsible for any equipment used on site
· Hall users have been informed that portable equipment considered unsafe should be marked and taken out of use and any electrical item 'imported' to be PAT tested
· Requirements for Hall users was restated in the new terms and conditions of hire


	Hall users need to know where the fuse box is and how to switch supply off in an emergency – Notice to be put up to this effect. 


	AG
	September 2020
	Jan 2021
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	Done


	Manual Handling

	Users may suffer back pain if they try to lift objects that are too heavy or awkward

	· Heavy items are property of know hirers and use is restricted to and controlled by them
· Reminded in writing those (WADS) of their responsibilities 
· HSE manual handling guidance available

	
	
	
	

	Stored equipment
	Collapsing stacks could injure users.
	· Users know that they must stack tables and chairs carefully so that they do not collapse, photographs in stores to help with this

	
	






	
	

	Fire
	If trapped, staff could suffer fatal injuries from smoke inhalation/burns
	· Fire risk assessment completed - see separate sheets

	
Emergency lights faulty. Quotes have been requested to replace TP
	
Committee to decide on contractor
	
May 2021
	

	Fault Reporting.
	
	· All users encouraged to report faults so they can be dealt with quickly

	
	
	
	

	Hirers' Induction
	
	· Bookings for the hall are made via the website. On the bookings page the following statement is made: When making a booking, you are confirming that you have read and agree to the standard conditions of hire and will comply with the health and safety policy. The policy is available to view on the same page. 
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