WHITBOURNE VILLAGE HALL

FIRE SAFETY RISK ASSESSMENT (May 2021)
Sources of Ignition
Central heating boiler

Electric cooker

Toaster

Cigarettes and matches. There is a no smoking policy and no hall equipment requires matches

T lights – allowed when in protective containers. (See booking terms and conditions)

Sources of Fuel
Oil in fuel tank and supply line

Stored items under stage & in other stores

Floor finish under the stage

Display units in the switch-gear cupboard

Wooden beams in building

People at Risk

Users of premises

Volunteers working 

Contractors working.

Level of Risk – Low
Entry to the hall is by opening a key safe to access the front door key. The code for this safe is communicated to hirers and committee members. The code is changed annually in January. Access to the hall store cupboards is controlled, all are restricted to known key holders.  An up-to-date Health and Safety policy is on the bookings page of the website and a condition of hire is that users read it and agree to the terms. The booking system also enables use of the hall to be monitored. Contractors are given information appropriate to their needs. In general, the hall is well known to its users and this should aid evacuation should the need arise. A requirement for stewards is stated in the terms and conditions to aid this.

Detection and Warning
Smoke detectors and a fire alarm are installed and maintained. The alarm system was last inspected in 

August 2020.
The Fire alarm operates on an emergency electrical supply should the mains supply fail.

Fire Fighting
There are 7 extinguishers of appropriate type with instructions in place.

There is a Fire blanket in the kitchen.

Escape Routes
Hirers are advised that escape routes are to be kept clear.

There is an adequate provision of escape routes and a reasonable distance to travel.

Emergency Lighting
This is of the non-maintained type and its operation is tested monthly.

The storage batteries are tested annually. 

The system is subjected to 5-year certificated test. Last test completed on 17 June 2016.
The committee is currently looking to upgrade the emergency lights and expect to engage a contractor to    replace them within the next couple of months.
Escape signs are in place.

Fire Action

An annual check is provided by an outside agency.

The system is tested weekly – 5 call points by rotation. 
Extinguishers are pressure checked monthly. Annual service conducted in August 2020
Fire evacuation instructions posted in all rooms.

Fire assembly point (Village green) designated.

All rooms have at least two (main rooms three) exits.

A system of hirer nominated stewards is in place to assist with evacuation. This includes dealing with the aged, infirm, disabled or intoxicated.

Hirers are instructed to keep the Fire doors closed when not in use.

The Heating boiler is serviced annually.

The Oil tank is kept in a fenced locked enclosure and the supply pipe is mainly underground.

A condition of hire is that all rubbish is removed from premises.

Hall Users

Information is given through the terms and conditions of hire. 

Contractors are given information and if necessary, an appropriate induction with check list. If they are working alone, they are reminded of the dangers of so doing. They are provided with several emergency telephone numbers and where possible a committee member will visit.

Things to Consider – be aware of

Various fuel sources in small hall store should have their future considered.

Flammable items are not to be stored within 300mm of the ceiling.

Access to fuel shut off valve, need for an oil cage key to be kept off premises. 

