Whitbourne Village Hall
Covid-19 Risk Assessment May 2021 
Rationale for risk factors
COVID-19 transmission risk mainly arises from:
• Contact - contaminated surfaces
• Droplet spread - e.g. coughs, speaking and sneezes
People can catch COVID-19 from others who have the virus.  The disease spreads primarily from person to person through small droplets from the nose or mouth, which are expelled when a person with COVID-19 coughs, sneezes, or speaks.  These droplets are relatively heavy, do not travel far and quickly sink to the ground.  People can catch COVID-19 if they breathe in these droplets from a person infected with the virus.  This is why it is important to stay at least two metres (six feet) away from others.  
These droplets can land on objects and surfaces around the person such as tables, chairs, doorknobs, switches and handrails. People can become infected by touching these objects or surfaces, then touching their eyes, nose or mouth.  This is why it is important to wash your hands regularly with soap and water or clean with alcohol-based sanitiser.  
If you have maintained the social distancing rules and hygiene methods, then the chance of potential transmission is low. With adequate hand hygiene (that is, regularly cleaning your hands in an appropriate manner and avoiding touching your face), the likelihood of picking up the infection from a surface and spreading it to a part of your body where it could become internalised, and you therefore become infected, is lower still.  
Provided everyone practices these hygiene methods, the transmission chain can be broken.






Limitation of this risk assessment
The risk assessment looks at the hall structure only and is not intended as a risk assessment for each group using of the hall.  Each user group should produce their own risk assessment and if asked, submit a copy to Hall Committee.  We will be pleased to help users produce a risk assessment. A sample document is provided in the COVID-19 Hirer’s pack.

Key standards to be maintained
• Contact with contaminated surfaces.  Avoid touching surfaces directly.  Use tissue, a wipe or paper towel and then dispose in the bins provided.
If tables and chairs are to be used, plastic gloves should be worn when moving the chairs and all furniture used must be cleaned as it is put away by the user group.  The hall will provide cleaning products.
• Droplet spread - e.g. coughs, speaking and sneezes.  A 2m distance should be maintained at all times and masks should be worn. Any exceptions to this will be provided under specific government guidelines relating to your activity. 

	People / Area at risk 
	Who might be harmed and how?

	Action taken to mitigate this risk 

	Special Conditions
Reference

	Staff, contractors and volunteers
	Cleaner – cleaning surfaces infected by people carrying the virus or deep cleaning if someone falls ill with COVID-19 while on the premises

Occasional contractors brought in to carry out maintenance work at the hall – touching surfaces that have been infected.
	· Poster at main entrance advises people not to enter if they have any symptoms or if any of their household are showing symptoms
· Advise cleaner / contractor on wearing gloves and mask while cleaning / working. Change clothes and leave at hall or wash clothes immediately on returning home
· If deep clean is required, PHE guidance will be followed and PPE supplied.
	SC1



	Car Park
	Hall users getting within 2m of each other 

	· Notice on Main Notice Board requesting people maintain a 2m distance if queuing to enter or exit the hall
· Hire to only one group at any time, with only the main hall to be used to ensure distance can be maintained.
· Maximum of attendees at any one group or event to be 25
	

SC 6

	Entrance Hall and entrance door
	Hall users getting within 2m of each other. Door handles, light switches in frequent use. 

	· Leave entrance door open if weather permits until everyone has arrived
· Provide hand sanitiser inside entrance door. Notice on entrance door for visitors to use hand sanitiser.
· Hirer to take each visitor contact details so that test and trace can be used. 
· Notice to say “No waiting in entrance hall”
· Remove coat stand users to keep all belongings with them.
	
SC 1



	Main hall and small hall
	Hall users getting within 2m of each other.

Touching door handles, light switches, window catches, tables, chair backs and arms.

	Please note:  Small hall will be used as the designated safe area. 
· Provide a hand sanitiser close to the exit doors at the back of the main hall
· Notice on hall entrance door for visitors to use hand sanitiser.
· Maximum number of people in the hall is 25 which allows for social distancing
· Cleaning products and cloths will be provided and left in a caddy on the kitchen counter top. 
· Bins provided with plastic liner to dispose of used cleaning cloths and other rubbish.
· Hirer to open windows and when possible main exit to car park to allow ventilation.
· Provide instructions for Velux roof vent operation in main hall.
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	Soft furnishings and upholstered seating
	Window blinds cannot be easily cleaned between use

Virus may remain on fabric section of chairs
	· Request that hires again use hand sanitiser or wash hands using soap and water before adjusting blinds and / or putting out chairs
	SC3

	Kitchen
	Hall users getting within 2m of each other, touching surfaces, utensils, crockery and cutlery


	· A hand sanitiser will be available in the kitchen
· Where possible hirers should bring their own refreshments and avoid using the kitchen
· Only 2 people should be in the kitchen at any time, masks worn and distance kept
· Hirers must bring their own tea towels and bring them away with them after the session
· All crockery and cutlery must be washed in the dishwasher, dried and stowed away
	

SC 11


	Toilets, Men, Ladies, Disable
	Hall users getting within 2m of each other and touching surfaces.

	· No more than 2 persons at a time in toilet (exception would be to help a child or disabled person in the same social household or group)
· Hand Dryers & hand towels available
· Hand washing posters
· Provide bin with plastic liner for wipes and paper towels.
· Provide wipes in toilet cubical.
· Sign for user to clean toilet seat, flush handle after use.
· Not to flush wipes down the toilet - use bin.
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	Stage, back and under stage
	Hall users getting within 2m of each other and touching surfaces.

	· Provide a hand sanitiser close to the exit doors at the back of the main hall, in the kitchen and at the entrance
· Notice on hall entrance door for visitors to use hand sanitiser.
· Social distancing should be maintained on stage and face masks worn as appropriate
· Cleaning products and cloths will be provided and left in a caddy on the kitchen countertop. 
· Bins provided with plastic liner to dispose of used cleaning cloths and other rubbish.
· Hirer to open windows and when possible main exit to car park to allow ventilation.
· Provide instructions for Velux roof vent operation in main hall.
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